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HBEJEMEEL | To improve speaking, listening and writing skills in the workplace.
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JAE RS [ Tests/Projects=25%
Students must attend at least 60% of classes.

T X AN |Workplace English, Office File

SEE English—Japanese; Japanese—English Dictionary

JZ 10 Be on time for class. Participate in class.
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Week 1: Course Introduction
Weeks 2-4: Hotel English
Weeks 5-T7: Office Routines
Weeks 8-10:  Making Appointments
Weeks 11-13: Recent Experiences
Week 14: Review
Week 15: Final Project or Exam






